                [image: C:\Users\Abdullah ORAN\Desktop\images.jpg]






THESIS WRITING GUIDELINES

























1. Paper Type

The thesis must be written on a white, high-quality, opaque A4 paper of which a single brand of a paper manufacturer is used throughout the thesis. 

2. Text Font and Style

The thesis must be written using Times New Roman. The font size should be 12 throughout the text. See the related titles in the manual for the special font size and style. 

3. Margins

All text must be justified, and the margins should be 3.5 cm from the left 2.5 cm from the right, top and bottom. 

4. Spacing

The thesis must be written using 1.5 line spacing. Single spacing must be used for figure and table captions, figure and table names in the contents, bibliography, and footnotes. The chapter titles must have three single spaces below them; headings must have double space above and below; subheadings must have single space above and below. Please consider page and section breaks.

5. Indentation

Indentation must be done at the start of each chapter text and paragraph using the tab margins, with 1 cm indentation. 

6. Pagination

Starting with the “abstract” page, there must be a page number on each page of the thesis. The cover page, approvals page, and dedication page do not include pagination.  Lower-case Roman numerals (i, ii, iii, etc.) must be used starting the 	“abstract” pages, followed by the acknowledgments, the table of contents, the list of figures, and the list of tables. Arabic numerals (1, 2, 3, …) are used from the beginning of the first chapter and must run consecutively until the last page of the thesis. The page numbers must be placed at the bottom of each page, centered. 

7. Abstract 

The thesis contains one abstract in Turkish (özet) and one abstract in English, both not to exceed 1 page individually. 

The abstract page must start with the title “ABSTRACT”	. The title should all be in capital letters (16 pt. fonts). The name and surname of the author, the name of the degree program, the name and title of the advisor, and the dissertation month and year should follow as in the sample guideline below (12 pt. font). Keywords must be placed in italics at the end of each abstract with a minimum 3 and maximum 5  keywords. The abstract and the keywords must be written using 12 pt. fonts.

Page number style should be lower case Roman numerals from abstract to list of abbreviations parts of the thesis.

8. Dedication Page (optional)

The dedication page (if being used) must be placed just before the first chapter of the thesis (using optional language).

9. Acknowledgements 

Acknowledgements must be paginated with lower-case Roman numerals and must fit into a maximum of 1 page. (Title: 24 pt. fonts, text: 12 pt. fonts)

10. Table of Contents 

"TABLE OF CONTENTS" title must be in 24 pt. Times New Roman font, capitalized and centered. The table of content entries must start with the first chapter of the text, excluding the abstract, acknowledgement, cover page pagination. The entries in the contents should match exactly with the in-text titles, subtitles, sub-subsections. 

The title names must be capitalized, in 12 pt. fonts, bold; subtitles must be written using indentation, capitalized, regular (i.e., not bold), 12 pt. fonts; sub-subsections must be intended further from the subsections, written in italics using 12 pt. fonts, only the first character is capitalized.

11. List of Figures and Tables 

“LIST OF FIGURES” and “LIST OF TABLES”  titles must be in 24 pt. Times New Roman font, capitalized and centered. These lists should be arranged similar to the “Table of Contents” format.
i.e.,
Figure 2.3 Figure caption	Hata! Yer işareti tanımlanmamış.

The title of the table/figure in the given list must exactly match the pagination and the wording used in the figure/table caption. Single spacing must be used if the caption exceeds single line.

12. List of Abbreviations 

Title must be in 24 pt. Times New Roman font, capitalized and centered Abbreviation should be ordered alphabetically (12 pt. font). If included, you should follow a format consistent with acceptable practice in your discipline.



13. Text

The thesis organization must follow the table of contents subsection formatting.  Each chapter must start with a new page, with the chapter name and title; numbered, the first character capitalized, written using 24 pt. fonts. The subtitles and sub-subsections must be written with the first character capitalized, using 18 pt. and 14 pt. fonts, respectively.

14. Tables and Figures 

The figures and tables used within the thesis must be placed in a stylistic way and centered. The figures must be in high quality graphics format, with all the characters being readable, if any text included. Image and graph resolution should be at least 300 dpi. The tables and figures should be numbered consecutively throughout the text. For example, the second figure/table in the section 2 should be numbered as Figure 2.2/Table 2.2 and the first figure/table in the section 3 should be numbered as Figure 3.1/Table 3.1. The figure and table captions should be written using Times New Roman, and the font size should be 12. The captions of the figures and tables must be aligned left, with the first letter capitalized. 

15. Equations and Formulas

Equations and formulas must be typed using professional software, separated from the text, placed in the middle of the flowing text, with equation numbers placed in the same line of the equation, in bold typeface, using 10 pt. fonts, numbered in a similar fashion of  the figures/tables.

16. Citations

The citations used in the thesis must be included in the “Bibliography” of the thesis. The bibliography must be placed at the end of the text, before the “Appendix” chapter (if any). The in-text citing of the references in the bibliography should follow the Arabic numbers in the brackets. i.e., [], [1,2], [4-8]. Except Architecture program students, the graduate school follows IEEE style for citations. Students in architecture graduate program should follow APA style for citations. Please refer to the examples below for various types of academic sources: 
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17. Appendix

Appendices (if any) must be placed at the end of the thesis, after the “Bibliography”.

18. Curriculum Vitae (CV)

CV is an academic biography of the candidate which includes educational institutions attended (after high school), degrees and honors won, titles of publications, and teaching and professional experience. It should be short, concise, and written in the third person. The CV must be in the same font and point size as the rest of the thesis.
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